ASTRAL TUITION SERVICES’ HEALTH AND SAFETY POLICY
This Policy details the arrangements for managing health & safety within Astral Tuition Services.

Statement of intent

Astral Tuition Services will endeavour to protect the health, safety and wellbeing of both its staff and the children and young people who use its services.  It will do this by monitoring practices and procedures and ensuring all those who use its services are aware of them.  This will be done in line with government guidelines on Health and Safety.
Managing Health and Safety at Astral Tuition Services
Astral Tuition Services operates from various settings: the proprietor’s home; public spaces such as libraries; pupils’ homes; and schools.  In addition, trips to local attractions and local services will often take place when the proprietor’s car may be used or staff will walk, or use another means of transport, to the service.  Astral Tuition Services will ensure that all staff have received Health and Safety Training and that they are aware of the potential risks associated with each setting including the risks associated with the behaviour of the children and young people in each setting.  Any member of staff who is uncertain about a health and safety procedure for trips and health and safety procedures for each setting, must consult the Health and Safety Coordinator in the first instance.  If any member of staff identifies any shortfalls in health and safety practises and procedures, they should bring this to the attention of the Health and Safety Coordinator immediately.  The children and young people using the service will be made aware by the Health and Safety Coordinator, of the importance of adhering to the practices adopted by Astral Tuition Services for their safety and health including mental health.
Practices, Procedures and Reporting Incidents
Astral Tuition Services hopes that informing the children and young people using the service of its clear ground rules, will eliminate a lot of the incidents typically arising in a service of this nature.  Astral Tuition Services will endeavour to ensure that the children and young people’s behaviour before using the service in each setting is risk assessed.  This will usually be by way of a report through the referral process and through careful observation of each child using the service.  Before trips are undertaken, a risk assessment will be carried out and any accidents arising from the trip will be reported via the Accident Reporting Form and highlighted as soon as possible to the Health and Safety Coordinator.  Pupils will be attended to by a qualified First Aider who will decide what action needs to be taken if any.  Incidents of behaviour which are a hazard will be reported on the Unsafe Behaviour/Hazard Incident Reporting Form.  These incidents will be highlighted to the referrer at the end of each week or at the time of their occurrence if deemed appropriate by the Health and Safety Coordinator.  Astral Tuition Services need to be made aware (via the referral process) of any existing health conditions, SEND information and allergies of the children and young people using the service.  It will then be the responsibility of the Health and Safety Coordinator to inform all staff of these and ensure that the relevant children and young people are catered for.
Reviewing Health and Safety Performance
Termly reports will be published on Astral Tuition Services Website giving information about:

· Number of accidents

· Number of incidences of work related ill health

· Number of unsafe behaviours/hazards reported

· Number of risk assessments required and completed

